Letter of Intent (LOI)





Partner organisations must provide letters of intent on their own official paper. 

The letter must not be hand-written and it must indicate:

· the title of the proposal

· reference to project objective

· a brief description of the partner's role

· the partner’s financial undertaking.
It must bear:

· the date

· the original signature of an authorised person and her/his position within the organisation

For eligibility purposes, proposals must include letters of intent from the obligatory minimum number of partners. 

Faxed or scanned versions of letters of intent can be accepted at application stage provided that at contracting stage the originals are available.
Model Letter of Intent (LOI)
Huom! Projektit, niiden työnjako ja projek​tis​sa kehittävät tuotteet ovat hyvin erilaisia, kuten myös hankkeisiin osallistuvat orga​ni​saa​tiot, joten mallikirje ei sellaisenaan aina sovellu jokaiseen projektiin.
(on official letterhead of the partner organisation)

Full name of proposal: 


Year:
Coordinated by:
Name of coordinator/applicant organisation




Address information, Country

Description of organisation

Short description of characteristics of your organisation, its expertise in relation to the theme of the project and experience with international projects.

Aim of project in relation to organisation

Give details on your organisations specific interests in the project, especially confirming your support for the project. Specify also how the project fits into the wider development strategy of your organisation.

Specific role in project

Give specifics on the tasks and deliverables that your organisation expects to contribute to the project. Also expectations on the coordinator can be mentioned.

Financial commitment
Total budget of the partner, partner’s own funding and expected community contribution. The following mentioning can also be included: These sums can be amended in the specific case that the total budget or the community contribution of the project are revised.

SIGNATURE of the legal representative of the organisation

POSITION of the legal representative of the organisation

DATE (the letter of intent should always be current and up-to-date)

OFFICIAL STAMP of the organization (not compulsory)
